
Confident Parenting Home Visiting Program



What is Time Management? 

• Time Management is the process of
organizing and planning how to
divide your time between different
activities.

• Time Management is the key to
efficient working.



Time management helps with…

• Achieving goals.

• Becoming more organized by prioritizing.

• Achieving work-life balance.

• Planning ahead and eliminating distractions.



Benefits of time management in Home Visiting

• Completing work on time, avoiding missing assessments/due dates, following up
with appointments as scheduled.

• Helps with procrastination (delaying or postponing tasks).

• Helps you avoid unwanted stress.

• Improves your performance and produces better quality of work.

• Helps the home visitor to be PRESENT and focused during the visit.

• Improves professional relationship with clients, co-workers and providers.



Key aspects to focus on: 

• Prioritization

• Delegation

• Goal-setting

• Scheduling 

• Strategic-thinking

• Record-keeping



1. One hour of data entry every day. 

2. Data Coordinator position/Database team support.

3. Planning (Physical and Digital Agenda).

4. Home Visitor Expectations Form.

5. Personalized Home Visitor Digital File/One Drive:
• Digital Forms/Assessments.

• Audits.

• Evaluations due assessments.

• Agenda (list of frequency of visits).

6. Self-care.

7. Communication Chart



List of frequency Form (Digital Agenda)



Evaluations due excel sheet 





Communication Charter
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